
Fill in Form
(All fields Green)

Select Submit

Request date 
greater than or 

equal to 72 hours

Request sent to 
Safety Office via 

email

Yes

Requestor notified 
OSS may not be 

available
No

OSS Lead checks for 
OSS availibility

Requestor notified 
of OSS assignment 

within 24 hours

Requestor contacts 
Safety Office by 
phone or email.

No

Request Completed

Yes

OSS Request Process


